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University: University Of Basrah

College: Marine Science

Department : Natural Marine Sciences

Year : 2021-2022 Semester : First
INSTRUCTOR: ZAINAB JAAFAR AUDA Phone: Not available
Hours: 2 Office: Not available
Home Page:

Email: Zainab.auda@uobasra.edu.iq

https://faculty.uobasrah.edu.ig/faculty/1026/cv

COURSE OVERVIEW

The Computer Course in the College of Marine Science is intended to build a basic
knowledge of the academic needs of computers. The course syllabus is designed to
meet the course deadline along a period of 15 weeks. The main content of the
syllabus focuses upon teaching the structure of a computer, the hardware,
software, and what is an operating system (with more details of the Windows
Operating System). The syllabus then moves to some applications and introduce- in
details- two main Office programs, namely Microsoft Word and PowerPoint. These
two programs are significant for students to enable them make the required
reports and presentations in the other courses.

GOALS AND OBJECTIVES

e Gaining knowledge of computer basics

e Understating Windows Operating System

e Learning how to make a formal report in Microsoft Word (from zero to proficiency)

e Learning how to make a presentation in Microsoft PowerPoint (from zero to proficiency) and
giving him/her confidence to participate in lectures, seminars, workshops, etc
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TEXTBOOK AND READINGS

[1] Presentation lectures prepared by lecturer

[2] Recorded videos by the lecturer

COURSE ASSESSMENTS

The course grade ( 100 points ) will be based on the following elements:

Points
Exams 60 (Final) + 15 (monthly)
Lab work 13
Participation 10
Attendance 2
Total 100

COURSE DESCRIPTION AND ASSIGNMENT SCHEDULE

This 30 -credit hour course is 15 weeks long. You should invest 2 hours every week in this course.

WK DATE TOPIC READING ASSIGNMENT

e  Computer definition
e  How do computers work
1 e  Computer parts e  Practice work in lab
. e Memory
e Introduction to .
e  Measurement units
computers

Operating systems

5 How does an operating system e Practice workin lab
work?

Microsoft Windows
The mouse
Windows properties
This PC window
Desktop+ recycle pin e  Practice work in lab
Start menu

Power options

Task bar

Window right menu
4 e  C(Clipboard e  Practice work in lab
e New tab

e  Windows 10 basics

w
e o o o o o o

e  Paper test (lab hours)

5 e  Firstmonthlyexam | o  Weekl-4 e  Lab work test (lecture
hour)
6 *  Filemenu e Practice work in lab
] Home
e Microsoft Word 10 e  Text Format
7 e Inserting and formatting a Page e Practice work in lab
Break
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8 e Inserting and formatting a Table e Practice work in lab

e Inserting and formatting a Picture ) .
9 . . e Practice work in lab
e Inserting and formatting a Shape

10 e Inserting and formatting a Chart e  Practice work in lab

e Inserting and formatting a header,
footer, and page number

1 ; ; : e Practice work in lab
e Inserting and formatting a List of
content
o . Lnasge;'tlng and formatting a cover e Practice workin lab

e Second monthl e  Paper test (lab hours)
13 v o  Week6-12 e  Lab work test (lecture
exam
hour)

. Microsoft
14 . , .
PowerPoint 10 e  How to design a presentation e  PowerPoint 10

15 o Practical test e  Designing a presentation e  Practical test

Graill Algs jladal ‘

Is it possible to develop the curriculum <within the teaching authority 20%> to include vocabulary

that serves sustainability
1- Yes, it is possible (point an
appropriate aspect)

2- Suggest aspect that serves Developing critical thinking and self confidence
sustainability
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